EREMBERAEAN 2026456 A 18 H

Yokota Vacancy Announcement for Local National Positions 18 June 2026

HEBBESOHANEESINEL, SRIEABLE - MBEE L L ICHEXTORBADELGYET,

The designated application form has been updated. Both internal and external applicants must submit applications in the new format.

Y1 H Closing Date: ##& 2 #EmAX(T/LE) 2026 ££ 6 A 26 H (£) 178 The LMO : 26 Jun 26 (Fri) at 17:00

REAAERBERRR

2026 £ 6 B 29 H (A) 158 The CPS : 29 Jun 26 (Mon) at 15:00

BERZ7 VI TDHE, RARBOR—IUNRRENFT, Click on the position title to view the description of the vacancy announcement.

o EHEREXEHE%E Permanent Position
"y 5 1% my  BREE
Job Title Organization Contract consideration

REmE (BEX) * MEERFE ooy FNEER 1-7 4(2) | MLA RER - S8R 6/4
Engineer (Electrical) 374 Civil Engineer Squadron — CENMP INT/EXT
BEREE (£KR) * e ooy FNEER 1-7 4(2) | MLA RER - SR 2/96
Engineer (Civil) 374 Civil Engineer Squadron — CENMP INT/EXT
B (£K) * MR EHHA L~ 30X 17 4@ | MLA | Ao .
Engineer (Civil) 374 Civil Engineer Squadron - CEOER INT/EXT
REmg (GBS MR oY TS547 VR T4 MA L e
Engineer (Environmental) 374 Civil Engineer Squadron — CEIEC (1-6) (3) H " 5/14

. — N . o - INT/EXT
(T =7") U EMB Engineering Technician)
95ITRRS v — EXETH TR 5T 71 3 | HA L - s |, o,
Club Manager 374 FSS/FSBD-W1 INT/EXT
REHLH REGEHHHBRER 15 | 3 | MLA | mE-aR |
Accounting Technician DFAS/JRGC INT/EXT
BEmREIEH T 5% H Bk 1-5 2 MLA RER - HHER 6/4
Construction Representative 374 Civil Engineer Squadron — CENMP INT/EXT
ILU=F YL IERE (BT EfeE BARE 15| 2 | MLA | ER-sME | o
Engineering Technician (Electronics) DoD Special Representative Japan INT/EXT
TR MmEEEHH L ARENIS A X 1-4 2 MLA | EAXRERXE 6/4
Stock Control Clerk 374 Logistics Readiness Squadron USFJ Employee
SUF. T LEMIHEET ZEHER 28 | 2 | MLA | RER- SR | e
Radio and Television Maintenance Man American Forces Network INT/EXT



https://www.lmo.go.jp/recruitment/oubo/honsyu_kyusyu/oubosyorui/airforce.html
https://www.lmo.go.jp/recruitment/oubo/honsyu_kyusyu/oubosyorui/airforce.html

ABR U ES AT HEREHA VTSR RS Fo— 27 T
Refrigeration and Air-Conditioning Mechanic 374 Civil Engineer Squadron — CEOIH (2-6) "\']T/EXT” 5/14
(E#EERE T Advanced Trainee )

BEIEZET E(E BN P 2-6 MLA AEB - SMEB 313
Automotive Painter 374 Logistics Readiness Squadron INT/EXT New
EHEEFERUT S —FET S BN % 26 MLA | g s
Automotive Body and Fender Repairer 374 Logistics Readiness Squadron INT/EXT

ET iy 2-6 MLA | - oh8 | oo,
Plumber 374 Civil Engineer Squadron - CEOIU INT/EXT

3y EXETH SEAY S 2:5 HA | - s | 0
Cook 374 FSS/FSWL INT/EXT

2y EXEH FTEI 5T 25 HA | - shi | .
Cook 374 FSS/FSBE-X2 INT/EXT

ALYy T MEAAIYY— 2-5 MLA NEL - SN | BB
Meat Cutter DeCA INT/EXT Re-ad
BT EXETH SEA YD 2:5 HA | - st |, s
Maintenance Worker 374 FSS/FSWL INT/EXT

Bt EE IR EXEFH Ry brT S 8— 23 HA | - oh8 |,
Animal Caretaker 374 FSS/FSWPB INT/EXT

i A BRTH 3-1 MLA | paih e shiB | 0,
Guard 374 Security Forces Squadron INT/EXT

B T R 5-3 MLA | pathe shiB | oo,
Dental Hygienist DHA/JLKB00O0 INT/EXT

8R4 R = REER 5-2 MLA | patp - shiB | oo,
Dental Assistant DHA/JLKBO0O INT/EXT

Y BREOEFPERSDETY N, LT IBHEOREKR. ME. RHEALTONED Yy INOELERSEREINES,

This position requires language proficiency level (LPL) indicated, but if applicants have required work experience, knowledge, skills, LPL in parentheses is applicable.

* BELANLVEIBEDOBETT, REEOHE. BERBREI L > TERINRESAREVO LRI SERAINDIBEENHY FT,
This is a target grade/trainee position. Selection may be made from intern level and hiring grade will be determined by qualification.
o EESREANTE SN THREHBRICAE > TULVET, The area of consideration was changed from USFJ wide to On/Off base wide.




Limited Term Position

HE & B EHh O BEF BHW 25 SR HE B &=A
Job Title Organization Grade LPL  Contract Area Open Day

FEEMB B ik 1-5 3 MLA T g - siEp Hii
Budget Technician 730 AMS/DOH INT/EXT New
SEEEEET Bl 27 0 | MLA | - sME oo
Power Generating Equipment Repairman 374 Civil Engineer Squadron - CEOFP INT/EXT
2y TR FLEY 5T 24 1 HA L WS-
Cook 374 FSS/FSBE-X2 INT/EXT

o HAFIEERIERIEEESSEE Hourly Pay Temporary Position

i iE &8 Bx EH BE| OEH B B8
Job Title Organization Grade | LPL | Contract Area Open Day
AT ILEBH EX R BRO YD 1S 2 WA w0
Hotel Desk Clerk 374 FSS/FSVL INT/EXT
hovB—-F7FUvEU b BEXIERH FHKY 5T UL— b+ 16) 23 | 1 IHA | g - b8 | 73
Counter Attendant 374 FSS/FSBD-W4 INT/EXT New

o EREXAI - REHEE  In-House Position

TEEREEDOHEKICAHET AEBREREXEDAUNEIEETEFHEADOTIEELLEL,
In House announcement is only for employees who are assigned to the announced area of recruitment.

1 B Bx E£H BEE ZH S REH #B~H

Job Title Organization Grade LPL Contract Area of Recruitment Open Day
&AL EE IR gzt ey il 1-5 3 MLA | 374 ZEinZEHKXE 513}
Protocol Specialist 374 AW/CCP 374 Airlift Wing New

o HBADIBEBESEIXLMNO Yz THA FMZTHYO—FTEET, The new designated application form can be downloaded from the LMO website.
https://www.lmo.go.jp/recruitment/oubo/honsyu kyusyu/oubosyorui/airforce.html
EREDBELZICKYBEBICS >TIEHUBREFEIIHE5MHY E£F, Closing date may be changed upon management request for some vacancies.
FRERORANEBHIBEELTHEEBEOREL. Fh. ERAME (BRHAMES) ZHELTLLESL, READGEREINGVIENHY FT,
EEICEATAFMIE. BEIN-BEOMEN L CRAICEERERINE TS, BECHEERNAICET S CEMIEBIEOEEECEAEEICCHR LS,
BAEEUNDFIEHFERDIIBZ T K+ LT S, People who are not Japanese nationals need to attach the work permission in Japan.
ERA®OHIRIZEI L T Limitation of Employment

o BARFHREH (MLA) - 7 4 ) HEREEHFBRE ERXE TN o ORETERTE

Master Labor Agreement — Member of the United States Armed Force Japan (USFJ) cannot be hired.

& BEMEFHEERN (HA) - 7A U HhEREOEEFREE XERFA

Indirect Hire Agreement — United States Civilian Personnel cannot be hired.



https://www.lmo.go.jp/recruitment/oubo/honsyu_kyusyu/oubosyorui/airforce.html

IEAE. FAREICEAL TIEAMELIEABIRAY A FEZECEZSD
Please see other documents or visit the LN vacancy site for how to apply and minimum qualifications.
Website: Share Point Site or AF PORTAL SITE *Current employees who have “mil” or “gov” e-mail address.
BERTFEHEHEFHEEME(IT/LE) LMO vacancy announcement website: Web Site: http://www.Imo.go.jp
TEEMDQRI—K (FSS Web Site) hoH T &L Vf=12(+FEF , Please check the ESS Web Site via QR code
THRGRNHYEL-oBBAEMASHERRE CTEBMVEDLET I,
For any questions, please contact the Local National Staffing, the Civilian Personnel Office at Yokota AB.
TEEAEMAEIEME LN Staffing Civilian Personnel Section Yokota AB, DSN: 225-3923
EEE Phone : 042-552-2511 (R## ex. 53923), email : Yokota.JNStaffing@us.af.mil



https://yokota.eis.pacaf.af.mil/374AW/374MSG/374FSS/FSC/FSCA/LNVA/
https://www.my.af.mil/gcss-af/USAF/ep/contentView.do?contentType=EDITORIAL&contentId=c5FDEA9F02134FFA701213D6CB55F026D&channelPageId=s6925EC1347870FB5E044080020E329A9&programId=t6925EC2E5BBE0FB5E044080020E329A9
http://www.lmo.go.jp/
https://yokota374fss.com/cpo/
mailto:Yokota.JNStaffing@us.af.mil

Minimum Qualification

1. Position Title:
Engineer (Electrical) 0525

374CES/CENMP (Project Management)

2. Basic Wage Table, Grade, and LPL.:
BWT 1-07, LPL-4(2)

3. Language Proficiency Level (LPL): 2 by management request

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skill and Experience:
¢ Knowledge and skills in electrical engineering projects involving operations and
maintenance, including planning, designing, constructing, renovating, and repairing
facilities.
e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point, and Microsoft Suite are preferred.

5. Education and/or License Requirement:
e A university degree in engineering is required. Possession of a professional license
is highly preferred.

6. License Requirement:
e Current possession of a Valid Ordinary Manual Shift Driver’s License

7. Other:
e Working at height, exposed to loud noise, dust, heat, sparks from high temperature
welding, chemical fumes, etc., extreme weather (hot/cold/snow/rain/strong wind),
and shift and irregular schedule work.

Work Schedule:
e Work Hours: 40 hours/ week
o Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties




Responsible for program/project management of all aspects of assigned activities and
electrical engineering projects from conception to construction completion/financial
closeout to include Government of Japan (GOJ) funded as well as US funded
design/construction projects.

Performs professional duties as the Civil Engineer Squadron (CES) recognized expert
covering the full range of electrical engineering expertise.

Performs construction management. Visits construction sites during execution of assigned
projects to verify USAF directives and decisions are carried out. Documents and reports to
contracting officers are any observed violation of contract requirements. Coordinates with
internal and outside agencies as necessary to ensure appropriate corrective actions are
taken for noted deficiencies.

Responsible for engineering support of in-house programs. Acts as senior electrical
engineer making technical decisions as required.




Minimum Qualification

1. Position Title:
Engineer (Civil) 0525
374CES/CENMP (Project Management)

BWT 1-07, LPL-4(2)

2. Basic Wage Table, Grade, and LPL:

3. Language Proficiency Level (LPL): 2 by management request

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 | 460-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:
e Knowledge and skills in civil engineering, including structural design, site
development, and infrastructure projects.
e Software skills, specification of expected proficiency level (example: intermediate
proficiency in Microsoft suite, Excel for project budgeting and tracking.)

5. Education and/or License Requirement:
e A college or university graduate with specialized education in engineering is
required. Possession of a professional license is highly preferred.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at
management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Responsible for program/project management of all aspects of assigned activities and civil
engineering projects from conception to construction completion/financial closeout to
include Government of Japan (GOJ) funded as well as US funded design/construction
projects.

Performs professional duties as the Civil Engineering Squadron (CES) recognized expert
covering the full range of civil
engineering expertise.




Performs construction management. Visits construction sites during execution of assigned
projects to verify USAF directives and decisions are carried out. Documents and reports to
contracting officers are any observed violation of contract requirements. Coordinates with
internal and outside agencies as necessary to ensure appropriate corrective actions are
taken for noted deficiencies

Responsible for engineering support of in-house programs. Acts as senior civil engineer
making technical decisions as required




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade, and
Engineer (Civil) #0525 LPL:
374CES/CEOER (Requirements & Optimization) BWT 1-07, LPL-4(2)

3. Language Proficiency Level (LPL): 2 by management request

ALCPT(LD) ALCPT TOEFL

tPL TOEIC I gFeb16 | 8Feb16~ | pBT CBT iBT CASEC | EIKEN

2 550-729 66-75 75-89 | 480-549 | 140-209 | 50-79 | 550-869 2nd

4. Knowledge, Skills, and Experience:

e At least one year experience in project manager for simple to complex projects
involving site studies, design and construction of building, road and/or utility
systems. Or knowledge of such demonstrated through university coursework or
internships.

e Knowledge of civil engineering to perform design work for new construction,
renovations, improvements, and repair to real property facilities.

e Skilled in operating computers with office automation software, such as Microsoft
Word, Excel, Power Point and Outlook.

5. Education and/or License Requirement:
e Bachelor's degree in civil engineering or a First Class Kouzou Sekkei Kenchikushi.

6. License Requirement:
e Current possession of a Valid Ordinary Driver’s License (Automatic transmission
only is not allowed).

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1615

Remarks:
e Basic wage may be considered based on knowledge, skills, and work experience.
e The duty location / section / work schedule/ employment period may be changed at

management’s request. For any questions or concerns, please contact the JN
Staffing Section.

Main Duties

Conduct performance, preventative maintenance and corrective maintenance analysis,
resource optimization and life-cycle requirements planning for the base facilities.

Perform operations and maintenance (O&M) engineering involving design, construction,
maintenance, repair, acquisition, and disposal of facilities/Real Property that encompass




the maintenance, repair, upgrade, and operation of the infrastructure facilities, including
utility systems, utilizing knowledge of civil engineering.

Integrates and synchronizes operations flight work force in assigned areas including
demand maintenance, customer service, Work Request Review Board (WRRB), In-Service
Work Program (IWP), BUILDER and other SMS, TRIRIGA data standards & analysis,
Interactive Geographic Information System (IGIS) standards and analysis, Industrial
Control Systems (ICS) standards & analysis, contract project review integration,
contingency planning, and response.

Prepares packages for contracting ensuring projects are biddable, executable, and meet
operational requirements.

Provides guidance to junior staff and help train new inbounds on as needed basis.

Keeps abreast of emerging technologies to ensure programmed development will not
prematurely become obsolete.




Minimum Qualification

1. Position Title:
Engineer (Environmental) 0525
374 CESICEIEC

2. Basic Wage Table, Grade, and LPL.:

BWT 1-07, LPL-4

3. Language Proficiency Level (LPL): 4

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb16 | 8 Feb 16~ | PBT CBT iBT
4 860-990 | 86-100 N/A 600~ 250~ 100~ N/A 1st

4. Knowledge, Skills, and Experience:

e Work experience in engineering for environmental projects.

e Knowledge of programs such as natural/cultural resources, hazardous
material/waste management, pollution prevention, recycling, environmental
protection, etc.

e Skills in operating computers with office automation software, such as Microsoft
Word, Excel, Outlook, etc.

¢ Ability to provide training on assigned programs to Unit Environmental Coordinators.

5. Education Requirement:
e A bachelor’s degree in a Chemical Engineering, Physical Science, Natural Science,
Environmental Engineering/Management or any other related Engineering field.

6. License Requirement:
e Current Possession of Ordinary Vehicle Driver's License

Work Schedule:

e Work Hours: 40 hours/ week
o Workdays: Mon-Fri
e Work Schedule: 0730-1630

Remarks:

e Selection will be made at Engineering Technician (Environmental), BWT 1-6, LPL-3
depending on experience of selectee.
*At least one year training will be conducted for the trainee level.

e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.




Main Duties

Serves as an Environmental Program Manager responsible for planning, developing
installation environmental procedures/programs and implementing environmental policy
directives that embrace a range of subjects directly or indirectly concerned with protecting
the quality of resources and the environment.

Manages the following programs as part of Cultural and Natural Resources Program;
Conservation, Outdoor Recreational Resources, Pre-historic Assets, and Facilities.

Provides extensive environmental expertise to support assigned environmental projects
through application of senior-level professional knowledge and skill in environmental
management practices.

Provides professional environmental expertise to develop and update environmental
management plans. as required by higher headquarters, international agreements, Japan
regulations, and the Status of Forces Agreement (SOFA).

Prepares briefing slides and minutes as well as provides training on assigned programs to
Unit Environmental Coordinators; prepares and delivers quarterly briefing slides for various
meetings related to environmental issues.

Coordinates with Government of Japan, municipal offices and other municipal leaders as a
liaison officer for environmental and cultural awareness efforts.

1. Position Title:
Engineering Technician (Environmental) 0384

2. Basic Wage Table, Grade, and LPL
BWT 1-06, LPL-3

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16~ | PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-89 870~ Pre 1st
Main Duties

This position is a developmental position. The incumbent performs developmental duties
which are designed to orient the employee in the application of academic theories and
basic principles of engineering assignments. Works under the close general supervision of
the Team Supervisor while performing the duties of the targeted position and gains
familiarity and experience with the position’s requirements, and appropriate application of
established principles, guides, and standards.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL.:
Club Manager, #0056 BWT 1-07, LPL: 3 (IHA)
374FSS/FSBD-W1 (Officers’ Club)

3. Language Proficiency Level (LPL): 3

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT

3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ | Pre-1st

4. Knowledge, Skills and Abilities:
e Experience as a manager/supervisor of a food and beverage activity.
e Training and/or experience in operating computers and multiple office automation
software.
e Training and/or experience to translate documents from English to Japanese and vice
versa.

Work Schedule:

e Work Hours: 1300 - 2200
e Workdays: Tuesday-Saturday (Recess: 1500-1600)
o Off Days: Sunday and Monday

Remarks:

e This position is subject to the provisions of the “Sales Volume Classification Criteria”
in IHA. Please see hext 2 Qageg and submit a signed copy with your application.
COBBICITEREFERN (IHA) O TZLEEICLHBAEE] LOSHEENERSN
T4, RE2R—JZHEDS ZBRFADRABRECEEEL L LICTRHCESL,

e The duty location/ section / work schedule may be changed at management’s request.

For any questions or concerns, please contact the Local National Staffing Section.

Main Duties

Plans, organizes, and directs the operation of the activities in assisting the area supervisors.
Implements directives and assist in formulating policies, procedures and programs to ensure high
standards of food, beverage, sound financial management, and adequate facilities.

Plans and schedules work in a manner that promotes smooth flow. Identifies need for changes in
priorities, discusses issues with subordinates as necessary and takes action to implement such
changes. Establishes the method for employees to follow; sets and adjusts priorities; and prepares
schedules.

Exercises personnel management responsibilities. Provides directions and guidance to
subordinates. Select or recommend selection of candidates for vacancies, promotions, details, and
reassignments in consideration of skills and qualifications and mission requirements.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work or to
remain at work to accomplish the mission of US Forces Japan during emergencies or exigent
situations. Designations are NOT tied to combat operations or mobilization.




o [ FR
Duplex Print

(F=m)
CIEEICHE > THERBEEIE (Front)
Explanatory Notes for Applicants
ISEEDERA

To all applicants

i1 Club Manager ~O ZEHICH-Y, HAENSHICTEE NV ZELWERIC
DVWTEHBAWLET, RBEZ BBV VLTI EREZBREVL LV LET,

As for your application for job number #0056, we would like to explain about the points to
which you need to pay special attention. Please provide your signature upon
understanding the contents of items.

EMPEXRKICERAS N S2FHEBRHFICTONT
Working conditions, etc., applicable to USFJ Employees

SEZHE V12 < B Club Manager (& TEE#BE»HERH (IHA) | OTFTTEAS
N, FEFHEFFHEEEFTBHE (IHA) ICEDOATVET,

The job number #0056 for which you are applying will be employed under "Indirect Hire
Agreement (IHA)." Working conditions, etc., are stipulated in the IHA.

B8 Club Manager ISERA SN 3 5HEICDOT
Pay system applicable to the job number #0056 you are applying for

SE CIRELV -1 < BiEE Club Manager (Z(E., SE#ERHEiHH (1IHA) @ TFESIC
KHEAEE] LVLWSHRENRERASIAFET, COHEIX. SEIEHEZ<CEE Club
Manager OF{EAEIBEDAFIHFELEOERICKE L TEMMPICEREL Sh, FHRSEES
SNECENHELHETT, COHEDERICELY . HEBBHEDOFHNLENRYBELE <
B5 (BEAXGIERE) XF. EBHLATHYBEFIEL LGS (EXGHZE) AEELrHYET.

The job number #0056 for which you are applying is subject to the provisions of the
"Sales Volume Classification Criteria" in the IHA. Under this system, the grade of the
position may be reviewed periodically, and grading of the position may change based on
the organization's average monthly sales. Through the application of this system, the
grading of the position may go up or down depending on sales which may also impact your
pay (decrease in monthly base pay or increase in monthly base pay).




o [ FR
Duplex Print

(3RH)
(Front)

L. COFHICRBESIN-ABICOVWTEHRAZZIT. TORNEZEMBFRL-LTHE
Club Manager IZIEE L E Y,

| am applying for the job number #0056 upon briefed on the information contained in this
document and understand its contents.

<HHEDES> <EZ&%B>
< Signature of Applicant> < Date of Signature>

SM8FE4A23H

¥ CABAGRICOEFELTE, FTREFTEHEVEHLECEZSLY,
¥ BHE. COEBRICTERVEETRZL., RECOEFZRFEEMIBETIZITRE
W= IF R 0EEIE. EEEiE Club Manager M:EEHBROZREZESINZY. F
RALGDARRENHYFIDT, TTESESL,
EpREHFAT (TEL : 042-551-6722)
TILE#EBXER (TEL : 042-542-7663)
* BREBOATITHLGREHSHEIL. SEICEHE Club Manager #55%L T
WOEDAFRFTTHEAGE LS, mAEMASZHERR (DSN:225-3923)

Date: 23 Apr 2026

* If you have any questions, please contact us at the phone numbers below.

* Please be advised that your failure to sign or submit this document by the application
deadline may result in your being refused to take the selection examination for the job
number #0056 or rejected for selection.

Yokota Defense Office (TEL: 042-551-6722)

LMO Yokota Branch (TEL: 042-542-7663)
* If you are a current USFJ employee and have any questions, please contact 225-3923 the
Local National Staffing Section, Yokota Air Base where job number #0056 is advertised.


TEL:%C3%97%C3%97%C3%97%C3%97%C3%97%C3%97%C3%97

Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, LPL:
Accounting Technician #0008 BWT 1-05, LPL: 3
DFAS/JRGC

3. Language Proficiency Level (LPL): 3

LPL TOEIC ALCPTILD) | ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ Pre-1st

4. Knowledge, Skills, and Abilities:
o Work experience at least one year of clerical, technical or administrative duties in
any field, or completion of 2-year junior college or 2-year of technical school.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Mon - Fri
e Work Schedule: 730-1630

Remarks:
e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As the senior technician, receives, reviews, and classifies complex transactions where
guidelines lack specificity to requirements, circumstances, or problems and/or frequent
change.

Reviews documents to verify accounting data and mathematical accuracy. Determines
necessary accounting transactions and codes.

Enters or directs entry of data into a computerized system or onto required form(s), reviews
transactions for validity, corrects or directs correction of invalid or incorrect entries, and
reviews the trial balance or summary account.

Troubleshoots nonstandard complaints or discrepancies, provides advice or performs other
work that requires authoritative procedural knowledge.

Performs accounting technician work using the prescribed accounting system operated on
a double-entry basis.

Prepares the weekly, monthly, and quarterly reports in a timely manner with complete
supporting documentation; notifies the supervisor of problems or potential problems and
recommends solutions as required.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL:
Construction Representative #0050 BWT 1-05, LPL-2
374 CES/CENMP
3. Language Proficiency Level (LPL): 2
ALCPT(LD) | ALCPT TOEFL
LPL TOEIC | _ 8 Feb CASEC | EIKEN
8Feb16 | j¢n PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Experience:
e Knowledge of operation, coordination or inspection work in construction or related
fields.
e Experience in administrative duties and computer operations.
e Skills in interpreting and translating oral or written statements/documents in
English to Japanese and vice versa.

5. License Requirement
e Current possession of a valid ordinary driver’s license (Automatic transmission
only is not allowed)

Work Schedule:
e Work Hours: 40 hours / week
o Workdays: Monday - Friday
e Work Schedule: 0730 — 1615

Remarks:
e The duty location / section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the Civilian Personnel
Flight.

Main Duties

Performs reviews and surveillance of base Operations & Maintenance (O&M) and Non-
appropriate funded projects as Construction Representative.

Prepares correspondence and project documentation/files. Ensures that required project
documents are developed and maintained in accordance with applicable Department of
Defense (DOD), AF, and local guidance and follows file management plans as established.

Coordinates/schedules and conducts final inspections to ensure that all contractual
requirements have been completed.




Minimum Qualification

1. Position Title, Number, and Organization

Engineering Technician (Electronics), #0310
DOD SPEC Representative Japan

2. Basic Wage Table, Grade, and LPL:
BWT 1-05, LPL: 2

3. Language Proficiency Level (LPL):2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 140-209 50-79 560-869 2nd

4. Knowledge, Skills, and Ability:

Work experience in the field of electrical or electronics engineering.
Knowledge to utilize Computer Aided Engineering (CAE) software package.
Skills in basic clerical work to maintain test data records.

Ability to create and repair (electronics) equipment.

Ability to research for estimation of project cost.

Knowledge and skills in soldering.

Knowledge of basic metalworking, and materials preferred.

Desired is experience and knowledge of design and CAD.

5. Physical Requirement:
o Requires heavy lifting (20 kg) and long period of standing.

6. Others:
o \Wearing personnel protective equipment and following safety program is required.

Work Schedule:
e Work Hours: 40 hours/ week
e Work Days: Monday - Friday
e Work Schedule: 700-1545

Remarks:

¢ The duty location/ section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs work involved in design, fabrication, manufacturing and repairing of variety of component
parts and tools for the fabrication or repair of HF, VHF and UHF antennas and Radio Frequency
Communication equipment, which is of specific, one of a kind nature and not available through the
procurement/supply channels.

Assembles antennas components and parts to a level consistent with customer needs and shipping
constraints.

Uses Solid Works CAD programming to create 3D models and shop drawing to be used within ESF.

Performs general administrative work such as writing purchase orders and tracking inventory.

Operates manual and computer-controlled machines.




Minimum Qualification

1. Position Title, Number:
Stock Control Clerk, #342

374 LRS/LGRMCC

2. Basic Wage Table, Grade and LPL:

BWT 1-04, LPL: 2

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 560-869 2nd

4. Work Experience:
e At least one year of work experience in clerical and administrative support.
e Experience in operating computers, such as Microsoft Word, Excel, Outlook, etc.
e Experience in customer services in any field.

5. License Requirement:
® Current possession of an ordinary Vehicle Driver's License with automatic and
manual transmission.

6. Physical Requirement:
¢ Ability to move, lift and store about 25Ibs (11kg) minimum.

Work Schedule:

e \Work Hours: 40 hours/ week
e Workdays: Mon - Fri
e \Work Schedule: 0700 - 1600

Remarks:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Processes customer request IAW with the Expendable Iltem Customer Issue Request (ISU) transaction
format and documentation. Maintains all Initial Issue Request Letter and monitors the D04/D20 for daily
Initial Issue transactions. Traces and resolves lost or misplaced requisitions that contain an ILS-S
shipment status detail. Creates and maintains bench stock records to document requested and
approved customer bench stock authorization requests. Responsible for the monitoring of the overall
maintenance and materiel interface, performs research and base level records maintenance, records
maintenance actions.

Greets visitors/customers. Answers telephone calls/e-mails from customers or resolves customer
complaints and serves as the liaison on problems between LRS/supply activity, Air Force Materiel
Command (AFMC), and end user customers.

Monitors supplies and equipment documents that establish the LRS CC/AQ's accountability of stock
items.




Minimum Qualification

1. Position Title and Number: 2. Basic Wage Table, Grade, and LPL.:
Radio and Television Maintenance Man # 2353 BWT 2-8, LPL-2
DMA/SCOI AFN Pacific

3. Language Proficiency Level Requirement: LPL-2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC CASEC | EIKEN
~8 Feb 16 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Experience:
e Work experience in computer-based broadcasting equipment maintenance and repair.
e Skills in conducting computer repair, upgrade, and trouble shooting.
e Skill to perform clerical duties.

5. License Requirement:

e Current possession of Ordinary Vehicle Driver’s License. (Not automatic transmission
limited)

7. Other:

e Graduation from a department such as Information, Electronic or Communication
Technology is desirable.

Remarks:

e The duty location / section / work schedule may be changed at management’s request. For any
questions or concerns, please contact the JN Staffing Section.

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Mon-Fri
e Work Schedule: 0730-1630

Main Duties

Serves as a Broadcast and Telecommunications Specialist for American Forces Network, Pacific
(AFNP). Understands AM/FM frequencies, transmitter communications, studio to link (STL), network
streaming, knowledge of analog and digital circuits and understanding of drawings, and electronic
principles to ensure the integrity and continuity of broadcasting capabilities in accordance with AFNP,
Defense Media Activity (DMA), and Japan’s technical performance standards.

Possess a basic understanding of Information Technology to perform computer-based broadcast
equipment installation, maintenance/testing, and documentation.

Confirm the configurations of audio and video media management software utilized to disseminate
community command and control and entertainment throughout the region.




Minimum Qualification

RAEE
1. Position Title, Number &% . BE: 2. Basic Wage Table, Grade,”
Refrigeration and Air-Conditioning Mechanic 2240 EEXER., E&
PBR USSR T BWT 2-07 2% 7 %#&
374CES/CEOIH fEE B (HVAC)f Y 7S A SO Fv—

3. Knowledge, Skills and Experience /&0, RAE & BFEIRER:
e Work experience in maintaining and repairing refrigeration and air conditioning equipment
and systems.

AE - ZIARBR UV R T LORSE - BEICEAT S EHRR,

4. Required License and Certification,” HEHRHFRMETEL:
e Gas Welding Certificate
AR B ER AR EL
e High Pressure Gas Class 3 Refrigeration Certificate.
BEARE=ENEKREETEER
e Current possession of Ordinary Vehicle Driver’'s License (Manual Transmission vehicle
License is desirable).

REAMOEEEBEELZRNIL (Y217 IILEDEERHFTHNIEET)

Work schedule :
e Work Hours: 40 hours / week 38 4 OB

e Workdays: Mon - Fri A~&MER
e Work Schedule: 730-1615 7:30—16:15
Remarks:

e This is a target grade. Depending on the applicant’s qualification, they will be hired at
BWT 2-6 level as a Refrigeration and A/C Mechanic Advanced Trainee and will acquire
the necessary skills and obtain the required qualifications.

INIEEEEHRTT, BEEOERICIG LT, 2R6FHO NBRUVZER A EMT
f%&;ﬁﬁ;ﬁﬁ'lj ELTHRASIN, REGRNTZER/L. IEDERZEZMFII S LIS
) o

e The duty location/section/work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

§i5 - ME - HHFERA 7O 21— LE, BEEEOEFBICIVEESNDIGEAHY ET,
CEROCITRALGENSSVFELEZL, AZBERRETHEBLEDLE LS,

Main Duties 7% {13E

Maintains refrigeration and air conditioning systems and refrigerated water-cooling units by
conducting periodical inspections of equipment to ascertain proper cooling operations. Conducts
repair work based on the work order requests received.

EREABRUVZESRHEA VAT LAOEECKSEENEHRIR - A VT TV RAEEETL. &
BRI R T LAZERTIREICRD,




1. Position Title, Number/Bf&E® . & 2. Basic Wage Table, Grade
Refrigeration and Air-Conditioning Mechanic - IEXRfER. BE. Fh:
Advanced Trainee 2223 BWT 2-06, 2 3 6 &k

PERUVESHAGHET EREERET

3. Knowledge, Skills and Experience 138, RAE & BEI5RER:

Basic knowledge and practical experience in the maintenance and inspection of
machinery and equipment systems.
W R IE AT LORST - RIRICEAT D EM A EEHREER,

4. Required License and Certification,” W ERHFRMME TEL:

Gas Welding Certificate (Requires the certification before employment date)

AR BEBREERELE. BRABFETIIRIFATHSH L)

High Pressure Gas Class 3 Refrigeration Certificate must be obtained within three years.
SELNICEREARAE=ZBAEDERERGT ILENHD

Current possession of Ordinary Vehicle Driver’s License (Manual Transmission vehicle
License is desirable).

READOEEEHEERAIE (Va7 IILEDEEZRHF THNIEET)

Main Duties 73 {t%E

This is developmental position. The duties performed are identical to the Refrigeration and Air-
Conditioning Mechanic, BWT 2-7 level, expect that the employee will receive more supervision
and adequate training. The incumbent works closely with the supervisor in performing the duties
of the full performance.

REILLTOBE, BENRIABRERVESREEMI., BIT2-7 & Etk, KEXAEVLGE
BOTCTEELALDINGEEZTLEAOBBET .




Minimum Qualification

BRRAE®E
1. Position Title, Number /f§fi 4 . &5 : 2. Basic Wage Table, Grade :
Automotive Painter #2036 EXfak. BE. Tk
BEIERET 2036 F BWT 2-6 2% 6%#k
374 Logistics Readiness Squadron % BIIG %

3. Knowledge, Skills, and Work experience.” %1% . ¥Ag. BEFSIRER:

e Knowledge of accepted surface preparation and coating methods including how to
achieve finely smoothed surfaces.
—RRHETHAES SUEOHNEONGRET L FEZECREAEICET HHMH

e Skills to apply coating materials using all accepted techniques, including those required
for special effects.
BHRNRICWHEGEEZED . Ho5—BIGEEZRAVTENZE M T 55l

e More than one year of professional experience related to automotive paint or repair. B
BEERLLMEEICEET H1F L L DEFEER

4. License Requirement.” I E &K%

e Current possession of a valid Ordinary Vehicle Driver’s License
(Not automatic transmission limited).

@ BB EERR N (F—FRERTD

5. Physical Qualification.” S{AB ZE {4

¢ Requires to handle materials and equipment up to 40 pounds (18 kilograms).
#1 40 RUR (18 XAV SL)RREDEEMERICENTES

e Ability to stand, stoop, bend, kneel, climb, and work in uncomfortable positions.
b, BAH FRZERIF, OSZEHIT. BFE LY TERLCEBTOERNERD

e Required to work frequently in various weather conditions with heavy or uncomfortable
conditions.
BEEIAHOYRBETHNEEYEEBLRET RALGKRIERGE T THEREZILTIEN
HEICERIND

Work Schedule £ #5851

e Work Hours: 40 hours / week )5 R R - E 4085 E

e Work Days: Monday-Friday %8 AE~2E

e Work Schedule: 07:15-16:15 BFERAT 21— 1157 —16B515%
REMARKS:

e The duty location/section/work schedule may be changed at management’s request.
For any question or concern, please contact the JN Staffing Section.
EEENODY Y IR MK Y EFIGEFT - BE - B FPERVEDLSAREELNHY FET,
CEROCCFRAGRANSSVELEL ASZHEARETSMLEHLE LS,

Main Duties




Work is performed with little to no checking during progress, demonstrating autonomy.
Determines the methods, techniques, materials, and devices best suited to obtain smooth-
textured, decorative surfaces. Removes and reinstalls components that may obstruct surface
preparation. Tints, tones, matches, and blends coating materials.

Accomplishes the coating work using accepted trade methods and special finishing
techniques (e.g., marbling, graining). Determines the optimal methods, techniques, devices,
and materials required to achieve specific surface finishes, such as glossy or grained effects,
while ensuring thickness and level requirements are met.

Prepares surfaces using smoothing techniques (utilizing pumice and rottenstone), and by
filling, shaping, and leveling with metal and synthetic resins.

Complies with Host Nation & USAF applicable checklists, technical orders, commercial manuals,
safety policies, OSHA/ AFOSH standards. Research vehicle parts ensuring the correct parts are being
ordered.

EEPREFEALE . HHVFEHERZEZTT(TEDON, BEMZRET S, BONTERD K
BREZREYH-OICREEHE, Biff. MH BERET S, RELEOYITELLTREEDH
SR MERYSL. BRYMFTZEITI. I—TAV T HDBEN. b=V BEDE. BLRUREZEITI.

ERTROON-FEORBRELE L FRM(T—TILT  TLAUMIBE)ERANT, BEEEZET
0. HIREEIFOREFMLEEFEV>IBEEORE ML LEITERBE YT S-OICRLELGTBELRS X, i,
RE.MHERETDELELIC, EHPEBUEDERNE-SNEISHERT D,
FRERM(EREPOTUVAN—VEER) ERAV., TEERCEABIIEICK ST IE., Rz /EXRERL
T.REZERT 5.

ZAEBLVKEE (USAF) DBERAINDF YY) R, BiffifgS. v =17/L. &2
7 &t. OSHA “AFOSHE (NS 5, EMlEMEAEL . EULIMAFKEIINDLSHRT S,




Minimum Qualification

P
1. Position Title, Number /§§ffi 4 . &5 : 2. Basic Wage Table, Grade :
Automotive Body and Fender Repairer #2031 HEEXER., BE. Eh:
BEEEARNT7 = VA —BET 2031 & BWT 2-6 2% 6%#%
374 Logistics Readiness Squadron Z&fi B[S HfR

4. Knowledge, Skills, and Work experience,” 4155 . £ RE. BEFSHRER:

e At least three years of work experience in sheet metal work as well as operations
including electric, arc, gas, TIG, MIG etc. welding.

BR. 7. AR TIGMIGHE#EFZE A RIEIF L L DIRE/EFRDBIHER

e Knowledge of mobile equipment construction and understand the specific installation
methods for various components and parts

BEXEBOBECETIMBEAL. BEEIVR—RU MO RILMESD . [FATR
(T UNYRE S BEGE) OEKMGERY 41177 EDMHE

¢ Ability to properly remove, repair, and reinstall vehicle interior components as required
by maintenance specifications.

EigtRcE DS EMANERRETEYICRYSL. BEL. BRUMITI28NEETD

e Ability to obtain Arc and/or Gas Welding Certificate
(Arc and/or Gas Yosestu Ginou Koshu Shuryo Sho)
T—ORUVBLLEH R BHERAEE TR TAIZ NG T D8

5. License Requirement,/ ihE &K 2
e Current possession of a valid Ordinary Vehicle Driver’s License
(Not automatic transmission limited).

RALBEHEELRRHAEHALTND (F—FIREFRH)

6. Physical Qualification,” S A& {4

e Requires to perform frequent lifting, pushing, pulling, carrying and handling of objects
weighing 14 to 23 kilograms, and occasionally up to 34 kilograms.
14~23kg DYZEHREIFL LIF=Y, 8T, 5IKCESR, GETRKRL, HRIZEKY
34kg BEFTOYZERMYHSIENEREND

e Ability to work frequently various conditions, high noise level, outside exposed to
various weather conditions.

BRAGEETOXREEGTOHEELCHENXBEZLES

Work Schedule £ #5851
e Work Hours: 40 hours / week EFEEERE . E4085RE
e Work Days: Monday-Friday %8 AE~2E

e Work Schedule: 07:15-16:15 BEAT O 1a—)L: TH159—168515%9




REMARKS:
e The duty location/section/work schedule may be changed at management’s request.
For any question or concern, please contact the JN Staffing Section.
EEENODY I IR MK Y EFIEFT - BE - BB FPERVEDLLAREELHY FT,
CEROCCFRAGRANSSVELEL AEZSHEARETSMLELELZEL,

Main Duties

Performs repairs on mainframes and critical body structural members, including door posts,
door frames, skeletal frameworks, and main support members to ensure vehicle safety and
alignment. Executes fitting of body components to the frame, maintaining close tolerances for
doors, window channels, hoods, trunk lids, and other critical interfaces.

Performs repairs of mobile equipment metal body components such as fenders, panels, and
truck beds, including associated parts such as brackets, covers, and braces. Straightens and
knocks out dent sand creases, and welds small cuts and holes. Smooths, fills, sands, and
finishes damaged body components utilizing standard tools, and gas and electric arc
welding equipment.

Independently plans and lays out work utilizing sketches, blueprints, or technical
specifications. Makes independent technical judgments and decisions within accepted trade
practices and procedures. Completed work is spot-checked for quality of workmanship and
compliance with work orders.

R7RAM F7IL—L, BRIL—L TEXFEMGE . ERIL— LB LV EELGERBEEHHM
DEBZEITV, BERDRERET FAAVNEERT Do K7 J4VRIFYIRIL RSV bSUD
JoR. ZOMOEELGESBICE VT RELGAEZHBRLLEAL, RT B GREIL—LITHEAMTIT
HEXRZEITO.

ERERTAER(TIoF — IRV, T—F ;VIRERE) BIVEER R (T 37 vb, 73—,
HEMEE) DIBEZETI ATHACHINEBEZEE-MSHL, /NSBUN B PREBEEET D FE
TERZERAL. FEARBE-ERT—VBEICE ST EBELIERT(HROTEEL, FTIE., HE.
tEFZTI,

AryF ., KEE, FREABEMEHREZFERLT. BEMNICEXROFHBEELAT I TS, ERDIET
OFIEDEHE RN T, MG HIBORELZE EMITITI. T TLEERICOVLWTEH. EEANYDRE
BIUEREBEREANDEIKRICOVTIRFITERENTHNS,




Minimum Qualification

FRAE%E
1. Position Title, Number,Ei& 4 | B%E: 2. Basic Wage Table, Grade
Plumber, #2218 E&I 2218%F EXiaR. BE. FR
374 CES/CEOIU rEE% Bk BWT 2-06 23 6 %4}

3. Knowledge, Skills, and Experience/4:8. $RE. BE 77
¢ Knowledge and skills to perform maintenance and repair of various type of plumbing
system.
BRARGEEVAT LD EECEBEZITOMBEEEE,
e Understanding of basic level of English Language is desirable.
EHRLANILOHEBZEFHELIENEFLL,

4. License Requirement.” WA E f &F:
e Current possession of a valid ordinary vehicle driver’s license. (Not automatic
transmission limited)

REAMGE BB EELR L (A —FREFRA)

Work Schedule
e Work Hours: 40 hours/ week 7505 B4 ORF R
e Workdays: Monday-Friday 750 AR ~£EH
e Work Schedule: 730 — 1615 ENi5EEfE: 730—1615

Remarks
e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the Civilian Personnel Section.
EEENODVIIAMIKYEFH ST -BE- DB TFTERNEDLDAREEAHYE
T, CEBOSTRAGEANIEVFELEO ABBERRETSEVEHLELZEL,

Main Duties F¥71i{t=#

Inspects, maintains and repairs base water systems to include 300K linear feet (LF) of water
distribution lines systems and seven sewage lift stations. Maintains, repairs, and inspects fire
hydrants, fire suppression systems and backflow prevention devices. Provides technical
support to work centers for infrastructure systems and coordinates on multi-craft projects.

Coordinates with controller for job assignment and provides specific information as to
whether job is completed or not.

300K Y=FI4—hr(LF) DEKERATLE T DD TKYINAT—230F S50 ERBKO AT
LD®RE. RSFBE, BHRIE.HENDRAT L BRBLEEEDRST., BE, GE 10TV R
TLDEELA—ICEMT Y R— IR L. EHOEMEET L2700 9D RAEEITS,

AVMA—ZEEFDENYETEREL. £ENT TLENEIIDEFRNGIERZIRLT S,




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade, and LPL:
Cook #2038 BWT 2-05, LPL-1 (IHA)
374FSS/FSWL (Tama Lodge)

3. Language Proficiency Level (LPL) Requirement: 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e 3+ years of experience in food preparation and cooking for customers.

5. Others:
e Culinary license/certificate preferred.

Work Schedule:

Work Hours: 40 hours / week

Work Days: 5 Days / week

Days Off : Monday and Tuesday / Tuesday and Wednesday.

Work Schedule: Shift Schedule

0545-1430 / 0645-1530 / 0945-1830 / 1045-1930 / 1145-2030 (Recess: 45 min)

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including breakfast, lunch, dinner entrees and
desserts using standard recipes and cooking techniques. Evaluates varieties of raw and
cooked food items to determine if they are fresh and whether cooked foods are done by their
appearance, consistency, texture, and temperature. Plans, coordinates, and times work
assignments to assure food items are prepared on time and are at the proper temperature.

Uses, maintains and cleans tools to include toasters, steamers, meat slicers, warmers,
electric/gas ovens/burners, and microwave ovens. Cleans equipments, and assigned areas
utilizing health, safety and sanitation practices, procedures, rules and regulations to maintain
a safe and clean work environment.

As required removes empty dishes from tables/ counters after customers are finished and
clean the table area. Maintains the required level of sanitation and cleanliness of work areas
at all times. Attends training sessions provided by the management intended to enhance job
performance.




Minimum Qualification

1. Position Title:
Cook #2038
374FSS/FSBE-X2 (Enlisted Club)

2. Basic Wage Table, Grade and LPL.:
BWT 2-05 LPL: 1 (IHA)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Professional cooking experience preparing a wide variety of menu items from raw
ingredients, following standard recipes.
¢ Ability to assist the supervisor in oversight and provide direction in the kitchen.

5. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week

e Work Days: 5 days / week

e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)

*Work schedule and rest days are subject to change

Remarks:

e The duty location/section/work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

As a senior cook, assists the supervisor in oversight and providing direction in the kitchen.
Monitors individual work schedules, oversees preparation of a full range of raw or
precooked foods; provides on-the-job training to subordinate cooks on food preparation
and associated topics, food standards and utilization of leftovers to ensure that the skill and
knowledge are enhanced and up to date.

Prepares and cooks a variety of menu items including regular and special diet entrees and
dessert items using standard recipes and cooking techniques. Evaluates varieties of raw
and cooked food items to decide if they are fresh and whether cooked foods are done by
their appearance, consistency, texture, and temperature. Plans, coordinates, and times
work assignments to assure food items are prepared on time and are at the proper
temperature.

Cleans and/or oversees cleaning of the food preparation area and cooking utensils
routinely in accordance with sanitation standards. Ensures the food facility health
inspections meet or exceed the grading standard of satisfactory or higher as determined by
routine health inspections.




Minimum Qualification

1. Position Title, Number: 2. Basic Wage Table, Grade:
Meat Cutter, #2174 EXRfEaR, Fih
RAYY T BWT 2-5, 2 % 5 &}
DeCA/WLXDM #fHADSIHI)—

3. Physical Qualification: B {ARIZEH
e Requires lifting or moving heavy objects up to approximately 70 Ibs.
FIT0 R F (3okg) FTHEEMEHLESNMEENTES L
e Requires working in the cold area including refrigerator room.
EVITHRELG EERDGMTOERNCLGES L
4. Others: Z Mth
e Understanding of basic level of English language is desirable.
ERLANIILDOEFZEBTESDHEEFLL
e Meat cutting experience is desirable.

EBRARAOH Y FEENAHDIELZFLL

Work Schedule:

e Work Hours: 40 hours/ week EFEEERE . B 408
e Work Days: Sunday-Thursday 7% A: BER~KEHR
e Work Schedule: 0730 - 1630 ENFEEER : 0730— 1630

* Work schedules are subject to change depending on future assignments and operational needs.
B AV 2= VIIA B DOEBNECHEE LOMLEMVEIOSE U CERINIHBARH D £,

Remarks:
e The duty location/ section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the Local National Staffing Section.
EEENLGD) VIR MK YIS - 8F - DB TFERVEDLLAREMEAHY FT, TERE®
CHRALGRNCEVELELAZSHERRFEFTEMLEDLE LIS,

Main Duties
FHMAE

Cuts, processes meat into retail and ready-to-eat cuts for sale by uses of hand tools and
electrical equipment in accordance with established cut and trim practices and policies.
Wraps, weighs and displays a variety of meat products. Responds to inquiries from
customers with advice for their purchases, cooking methods, temperature to use in preparing
meats and/or possible recipes. Maintains adequate shelf stock by obtaining stock from
storage area and transporting to shelving or display area. Receives, stores and rotates, bulk
meats in refrigerated cooler and freezer.

Keeps working area organize, clean, and sanitize with proper temperatures following activity’s
prescribed procedures. Cleans sanitizes work areas and equipment. Advises supervisor of
any safety or potential safety hazards.

HEDT > FBIORNY I TOFESCHFEITE, FLASCEIESRAMHEH LT, AZ/NEHCHM
HEARELHAOS » ML T %, xRl zetaE, 2L, MalT 5, BEISx L, B

AL CBHERGVE, SRENRE/ L U EEICE L THET 5,

BEGIINBIEREAZRY H L, oS = ) 7 ~ER 5 2 & Tl EEE L2 HERT2, BB/ %
WERICBWTHRELZZ T AN, %, o—TF—2 a3 282k 9, (BHEOTIEICHEV, @@
JEFEBRAITVRN G, EET Y 7 2R 6 - HE T 5. EET Y 7B X ORGSR - HEE1T
9, e LEORBESCEIEN R fERICOWT, EFNCHRET 5,




Minimum Qualification

WRE%E
1. Position Title: Bifg 4 . B% 2. Basic Wage Table: £&#aR. Fik
Maintenance Worker, E#&T (& EE LX) #2080 BWT 2-05, 2 3% 5 &k (IHA)
374FSS/IFSWL %En vy >

3. Knowledge, Skills, and Abilities, %13, &g, AeAh:
e Experience and/or training of repair and maintenance of facilities.
TR DEEORTFEEDBRBREVELILIIEZZT TS L
e Ability to operate hand and power tools safely and effectively.
FIERLUVEBIEZRENDURMNICEET SEN
4. License Requirement, #EEK% -
e Current possession of a valid Ordinary Vehicle Driver’s License (for vehicle with automatic and
manual transmission). E@EEEE R (ATREAT)
e Forklift Operator’s Certificate. 74+ —% ') 7 FEEEZE TEL
e Small Sized Construction Machinery Operator’s Certificate (under 3 tons for leveling ground,
transportation, loading and excavating).
INVETEREBEREMATIIBREE T Gk, B - & - FRA - EED
5. Physical Qualification,” S {&ABIZE 4
e Ability to frequently lift and carry up to 50 pounds unassisted. (*“Must state in application forms.)
50 R F#I23F0)ETOMEHEREICHLERDSEN (CHEHICERH)
e Capable of performing physically strenuous work for extended periods, which includes standing,
kneeling, stooping, crawling, and climbing.
REREOEIL, R2E. MAA. B, BYZELHRNLGETHZRERITA 54N
e Comfortable working at heights on ladders, scaffolding, platforms, and rooftops.
FLS., Bim. Fo5 v b I4—L, BLGERTOERICHETESDZ L

Work Schedule:
e Work Hours: 40 hours / week EnF5esrE . B4085RE
e Off Days: Mon/Tue or Tue/Wed KB: A, K/ KK oWThh
e Work Schedule: 08:00-17:00 (Recess: 1hr)  E)#8R: 08:00-17:00 ({KE: 18%RH)
*Subject to change 17, KBZFIEIEE SN DHGEELHYET

Remarks:
e The duty location/ section / work schedule may be changed at management’s request. For any
questions or concerns, please contact the Local National Staffing Section.
BEEEDYI IR MY HHBIGA - BE - BFFERNERSINLHAEMELHY FT,
CHEROCTHLGRNSEVE Lo AEHMERREF TEBALEHLECZELY,

Main Duties F745:{+%=

Performs various types of work to maintain the recreation facilities, equipment and grounds to include
picnic areas, ball fields, playground, swimming pools, golf course, tennis courts, dining halls, lodging
facilities, offices, campsites, retail outlets, etc., within Tama Hills Recreation Area. Performs interior and
exterior repair and maintenance works.

ZEELALYYI—23a T YTRADEY =y T Y7, BEkG, BRE, J—I)L, J)ILT7a3—X, TZR3
— k. FAZUTR—IL, BAKE. BHEM. Fvo TG REEEZETLY I —2 3 Uik, &iF. Tis
ERFEIREBICRO-ODRALGEEZITS . BERNNOBERY., #EFEEETI.

Operates and maintains tools and equipment. Operates motored vehicles to include trucks up to 2 tons,
forklift up to 3 ton, and golf carts. Loads and unloads cargo to and from vehicles as required.
TEOHBOBRELEA VT VR, 2rVETORI Y, SFVETOIA—D )T M, JLTH—FEET
BHEZEHT 5, BDEICHELTHYDOERADEHAAA. EERNLDEATAHLETI,




Minimum Qualification

FREE
1. Position Title, Job Number / B84 . B! 2. Basic Wage Table, Grade /
Animal Caretaker. #2003 EXBR. Fhe
BiPpttRERR . 2003 & BWT 2-03 2% 3 Fi#& (IHA)
374FSS/FSWPB

3. Knowledge, Skills, and Abilities/£038. X#E. #E
e Experience with grooming dogs.
KD LT —& L TORER,
e Skills to take care of the animals feeding and watering per instructions.
HERICHESTEE, KZEEZAHLEOHYDMEEE T 1M,
e Knowledge of basic computer operations.
EARMGEIVE 1 —52—REDMEHE,

4. Physical Qualification / SRR ZE {4
e Must be able to lift and carry items weighing up to 40 pounds (18kg).
4R FE 18 FO)ETOYLCEMERLLIF-Y. BALYTESHI &,

5. Others /| ZM1th:
e Have experience and/or knowledge of handling animals.
EMERS-BREV, 3 LLEZEOMBELIHE &,
o Certified professional groomer is preferred.
F)T—DEBRDHDZENEFLLY,
e Must receive vaccination against Tetanus after the employment date.
ER%. WERADFHERZRITHAENEESC L,

Work schedule  #)#5BR :

e Work Hours: 40 hours/week 75 R5ME - E408FE

e Sat, Sun and 3 other weekdays THE., HEBLXUTFEHDIHM

e Work Days: 5 Days per week 7% 8 A5 H BT

e Work Schedule: s IRFH]:

08:00-16:45/08:15-17:00/08:30-17:15/09:15-18:00

*Work Schedule may vary RTVa—)VEEBEShLBENHYET,

Remarks,”Z Dfh:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

EEENLDERICE Y BFHFEFT - BE - MEXFTEAEDLLHARMEAHY FET ., CTF
FOFARACSVELELASRERARETTEEANELE (SN,




Main Duties 44 E

Provide grooming service — shampoo, hair cutting, nail filling, etc. — to animals as requested
by the owner.

Takes care of the animals that are lodged at the facility by following feeding and watering
schedules per owner instructions. Observes and makes judgments on the animals for obvious
changes in appearance and activity and reports obvious changes to the manager for further
instruction.

Administers medication as required by the owner, manager, and/or supervisor. Checks for
fleas and ticks, applies flea powder as required. Bathes animals if required. Exercises the
pets daily within the grounds of the facility. Ensures that satisfactory sanitary conditions of the
facility and vicinity are maintained at all times to ensure the readiness of the facility to receive
animals at unscheduled hours and after office hours.

Notifies the pet owner or point of contact to remove the animal from the facility immediately, if
the animal becomes ill or endangers the health of other animals. If the animal is vicious and
may cause harm to employees and/or other animals, the owner or responsible person will be
asked to remove the animal. Receives incoming calls for reservation and appointments for
boarding, adoption, and grooming services of the facility.

Executes various clerical and administrative duties.

FVEOEZICHELTEEAY M, v T— TUIYEZELTIL—I VI —EXRER
LEROE

FANVEDERICEDMBEES K UHRKR T D2 —ILIZHEL., TERICTET SN TS EYDHEE
172, BYMEHEL. AROCEFIOHLHGELICOVTHEL, KREIZHELTIR—D
Y—ITHEZIT O,

BVNEBIV/ FEEEBEEOEKRICELTREZITS, / IPFZOFI v I TV, &
BISIELT/ SEINDF—FZ2EMLET, BEICHLTEMEABSE D, BERADH
T, BARY FEEFHSIED, FTENOERRTFOLEEZERENTIHMERTANLZEN
TEHED, MBEFIVZDORLORFLHREENREEZEICHET S,

BYMNRRICE 2 IER. FEEMOBVMOBRREEZN T BNAHLEE. ELICHESRMND
SIEMAHE SNy FOBEWVWEFITEREICBIT D,
BYARRTREECHROBYICEETZMALAREEAHHIEE. AVEEEFEEEICE
PIDEIEMY KD D, HERTORY FOFENMY (BR) . BREL. LTI IL—307
Y—ERICEHTEIFHOTRA U M A L FOBEEHEIT S,

T, BYEToNHRLAGEBEEEXEEZTI.




Minimum Qualification

1. Position Title, Job Number, Organization: 2. Basic Wage Table, Grade, and LPL:

Guard #3001 BWT 3-1, LPL:1
374 SFS/S30
3. Language Proficiency Level (LPL):1
LPL TOEIC ALCPT(LD) | ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ PBT CBT iBT
430- 120- 475- Pre-
1 400-549 51-65 65-74 459 139 40-49 559 2nd

4. Education level:
e High School Graduate or local equivalent.

5. License Requirement:
e Current possession of a valid Ordinary Vehicle Driver’s License.

6. Physical Qualification:
e Physical health and stamina to accomplish job requirements.

7. Other:
e About eight weeks (maybe more) of initial training will be given.

Work Schedule:

e Work Hours: 40 hours / week

e Work Schedule: Day: 0500-1600 / Mid:1700-0400 (Subject to change)
Nine months rotational schedule with six months of day shifts
followed by three months of midnight shifts.

*Rotating schedule will be set after completion of an initial 8 weeks training.

Remarks:

e The duty location/ section / work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Static guard at assigned gates with equipment such as pistols, shotguns, carbine (regular
duties require qualification with firearm) Taser, nightsticks, OC (Oleoresin Capsicum) spray
etc.; controls vehicle and pedestrian traffic of military and civilian personnel entering and
leaving USFJ facilities to ensure safety is maintained for USFJ personnel and facilities.
Checks gate passes, vehicle passes, ID cards and other authorizations as required to permit
entry into the facility. Provides appropriate written and oral reports of encountered incidents
to superiors. Guards will have to drive Security Forces vehicles to and from posting locations
and Building 210 (Security Forces Building) due to carrying weapons.




Issues visitors’ permits after obtaining necessary clearance from individual or organization
involved and ascertaining appropriate documents such as driver’s license, passport, or
vehicle insurance policy from visitors.

Condition of Employment:

This position is designated as Mission Essential. Incumbents are required to report to work
or to remain at work to accomplish the mission of US Forces Japan during emergencies or
exigent situations. Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

1. Position Title, Number:
Dental Hygienist, #5016

2. Basic Wage Table, Grade,
and LPL:

DHA/JLKB000 BWT 5-03, LPL: 2
3. Language Proficiency Level (LPL): 2
LPL TOEIC ALCPTILD) | ALCPT TOEFL CASEC | EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 |560-869 2nd

4. Knowledge, Skills, and Abilities:

¢ Knowledge to examine patient’s oral condition and provide dental hygiene
treatment.

e Skill in maintaining and sterilizing dental instruments.

e Skill in operating computers and office automation software (e.g., Microsoft
Word, Excel, Outlook, etc.) to maintain patient records and confirmation of
appointment.

e Ability to conduct training classes of oral hygiene care.

5. License and Certification Requirement:
e Current possession of a Dental Hygienist License.

6. Others:
e Must receive vaccination against Influenza (Flu), Measles, Mumps, Rubella,
Varicella, Hepatitis B, and Tetanus after the employment date.

Work Schedule:
e Work Hours: 40 hours / week
o Workdays: Monday - Friday
e Work Schedule: 0700-1600

Remarks:

e The duty location, section, or work schedule may be changed at management’s
request. For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Clean teeth and mouth of patients after examination by a dental officer.

Make appropriate entries in dental electronic records and assist in scheduling and planning
appointments.

Instruct patients on proper dental health care and oral hygiene.

Assist the dentist during patient treatment and provide support in other areas of the clinic as
needed.

Maintain equipment and ensure the treatment room is kept in a clean condition.

Perform other related or incidental duties as assigned.




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade, and LPL:
Dental Assistant, #5000 BWT 5-2, LPL: 2
DHA/JLKB000

3. Language Proficiency Level (LPL): 2

ALCPT(LD) ALCPT TOEFL
LPL TOEIC - CASEC EIKEN
~8Feb 16 | 8 Feb 16™ PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 2nd

4. Knowledge, Skills, and Abilities:

e Experience in operating computers with office automation software, such as Microsoft Word,
Excel, Outlook, etc.to prepare spreadsheets and e-mail.

5. Others:
¢ A minimum of 6 months of prior experience as a dental assistant is preferred.
e Must receive vaccination against Flu, Measles, Mumps, Rubella, Varicella, Hepatitis B and
Tetanus after the employment date.

Work Schedule:
e Work Hours: 40 hours/ week
e Workdays: Monday - Friday
e Work Schedule: 7:00 - 16:00

Remarks:

e The duty location / section / work schedule may be changed at management’s request. For
any questions or concerns, please contact the JN Staffing Section.

Main Duties

Performs chairside assistance duties during examinations and treatment. Prepares patients for
treatment such as reviewing health history.

Preparing instruments and dental treatment room. Cleans treatment area for the next patient in
accordance with guidelines.

Schedules appointments and reviews patient charts.

Performs other related or incidental duties as assigned.




Minimum Qualification

1. Position Title, Number, Organization:

Budget Technician #0254

2. Basic Wage Table, Grade, and LPL:

BWT 1-05, LPL-3

730 AMS/DOH
3. Language Proficiency Level (LPL): 3
ALCPT(LD) | ALCPT TOEFL
LPL TOEIC CASEC EIKEN
~8Feb 16 | 8 Feb 16™ | PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ Pre-1st

4. Knowledge, Skills, and Abilities:

e One year of work experience in administrative duties including generating various
correspondence, letters, reports, spreadsheets, etc. or at least two years of college
education.

e Skills in operating computers by using office automation software, such as Microsoft
Word, Excel, Outlook, Power point, etc.

e Work experience in budget and/or accounting field is preferred.

e Experience in customer service in any field.

Work Schedule:
e \Work Hours: 40 hours / week
e Work Days: Mon-Fri

e Work Schedule: 0730-1630  *Subject to change

Remarks:
e Period of LTE: Not to exceed 12 months  * Subject to change

e The duty location/section/ work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing.

Main Duties

Monitors obligations incurred and the actual expenditures of a budget with different funding
sources and types of funding. Performs assigned budget execution and expenditures to
meet the needs of organization(s) at the lowest operational level. Prepares a variety of
reports covering the status of funds, expenses and obligations as required by higher
headquarters.

Oversees Government Purchase Card (GPC) transactions and cardholders as the
designated Approving Official. Reviews cardholder purchase logs and receipts to ensure full
compliance with FAR and local policies.

Accurately prepares required forms, schedules, and reports in accordance with established
procedures and guidelines.

Monitors the use/rate of expenditures of funds through continued dialogue with program
officials and their staff, review of written documents, and examination of accounting records
to ensure alignment with approved budget limit.




Minimum Qualification

FRRE#E
1. Position Title and Number “Bifg & . B! 2. Basic Wage Table, Grade
Power Generating Equipment Repairman, #2381 EXfaR. Flk:
REREBET BWT 2-7 2%R7%#
374CES/CEOFP HEERHEBX

3. Knowledge, Skills, and Abilities %038 . 1. BEH

Work experience in maintenance and repairs electrical components such as
generators, voltage regulators, governors, starter motors, battery systems, fuel
pumps, fuel lines, and oil pumps are desirable.

HEW. BEFER. AR, BT —. \VTV—L AT L BERT BESA ML
ROTHEDBELHMDRT-ERBICEHTIEBRBRADHNITEELL,

Ability to perform repair, replacement, and overhaul of power support system
components for any related duties.

BAXIES AT LERRDIERE, R, A —/\—KR—ILZITIES,

4. License and Certification Requirement /I E &K%

Current possession of Ordinary Vehicle Driver’s License (not automatic transmission
limited) is desirable.

L EEBEELRRH (AT RESRA) ZAFELTLASIENEELLY,

Current possession of the Class-2 Electrical License is desirable.
ERERIETRFEMFLTOSIENEFELLY,

5. Others /Z D {th:

Working at heights, exposure to loud noise, dust, heat, sparks from high temperature
welding, chemical fumes, extreme weather (hot/cold/snow/winds), shift and irregular
work schedule.

EATERE. RELGEST . ME. 3. SRFEICEDIRIE., LFEa— L BIRGXIE(BSES/
E/R) . RRBF. FRABGR 71—,

Work schedule:

Work Hours: 40 hours/ week ) FEEFRS B 4O RS

Workdays: Monday-Friday 7% 8. AlEE~<ER
Work Schedule: 730 — 1615 £)75F5M:730—1615

Work schedules are subject to change based on operational conditions.
BBRTOa—ILITEERRICEVERINDIGENH D,

Remarks:

Period of Limited Term employment: 30 Sep 2027 (Subject to change)

ER#ARE 202749308 F THARIIEEENDIEE A H D)

The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.
EEENLDERICEYEFSA-BE-MREHENEDLLAREENHYET  CHEOTHALR
NIEVWELI-OASHERZRFTHREVELEZEL,




Main Duties ¥ 713{t3E

Installs, inspects, and performs modifications and repairs to electrical power support systems
such as electrical combined heat plants, power plants and power distribution equipment.

p——

BEREBGET IV REFM. EERBLEDEARME AT LDRE., RiR, BE. BEEZTI,

Utilizes safety practices and procedures following established safety rules and regulations
and maintains a safe and clean work environment.

RERA- B H--REMREFIREREL . RETHRCHIBRBEEHIET S,

Operates internal combustion engine-driven power generating equipment such as electric
power generators, gasoline engine, diesel engines, water and petroleum distribution pumps,
air compressors, frequency converters as required.

REW AVIOIVDOY TA—EILIUDY K-BHBEHRRLT. T7a0TLyvH— RIRBERSRLT
E.NABERBORERHZIRIET 5.




Minimum Qualification

1. Position Title: 2. Basic Wage Table, Grade and LPL:
Cook #2037 BWT 2-04 LPL: 1 (IHA)
374FSS/FSBE-X2 (Enlisted Club)

3. Language Proficiency Level (LPL): 1

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 | 8 Feb 16~ PBT CBT iBT

1 400-549 51-65 65-74 | 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Experience working in a professional kitchen preparing and serving food in a
restaurant, etc.
5. Physical Qualification:

e Ability to frequently lift objects up to 40 pounds (18kg).
* Must state your capability on the application form.

6. Others:
e Requires obtaining Food Hander’s Certificate and/or taking food handler’s training.

Work Schedule:

e Work Hours: 40 hours / week
e Work Days: 5 days/week
e Work Schedule: Shift Schedule
1. 0530-1430 (Recess: 1130-1230)
2. 0600-1500 (Recess: 1200-1300)
3. 0800-1700 (Recess: 1400-1500)
4.1230-2130 (Recess: 1600-1700)
*Work schedule and rest days are subject to change

Remarks:
e Period of Limited Term Employment: 31 Mar 2027 (subject to change)

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Prepares and cooks a variety of menu items including regular entrees, special diet entrees
and dessert items as well as entrees for special functions using standard recipes and cooking
techniques. Plans, coordinates, and times work assignments to assure food items are
prepared on time and are at the proper temperature. Adjusts standardized recipes for large
quantity cooking.

Cleans the food preparation area and cooking utensils routinely in accordance with sanitation
standards to ensure that the food facility health inspections meet or exceed the grading
standard of satisfactory or higher as determined by routine health inspections.




Minimum Qualification

1. Position Title, Number:
Hotel Desk Clerk, #0156
374FSS/FSVL (Kanto Lodge)

2. Basic Wage Table, Grade, and LPL:
BWT 1-03, LPL-2 (IHA/HPT)

3. Language Proficiency Level (LPL): 2

LPL TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
2 550-729 66-75 75-89 460-549 | 140-209 | 50-79 | 560-869 | 2nd

4. Knowledge, Skills, and Abilities:
e Experience in customer Service such as dealing with English speaking customers in
person, working at front counter, receiving telephone call, etc.
e Skills in operating computers.
e Skills to handle receiving payment in the form of cash, credit cards, etc.
5. Physical Qualification:
e Requires lifting and carrying luggage weighing up to 50 pounds (Approx.22 kg).
* Must state your capability in application forms.
e Requires standing for prolonged period of time.

6. License Requirement:
e Current possession of a valid Ordinary Vehicle Driver’s License.

Work Schedule:
e Work Hours:
e Work Days:
e Off Days:
e Work Schedule:

28 hours/ week

4-5 days /week (Sat and Sun: Day Shift/ Mon and Fri: Swing Shift)
2 or 3 days of Tue, Wed, Thu

Day shift:  0800-1545 (Recess:1145-1230)

Swing shift: 1515-2300 (Recess:1900-1945)

Mid shift:  0000-0745 (Recess:0400-0445) *Rotation 3 shift

Remarks:
e Hourly Pay Temporary Employment: Not to exceed 1 year (subject to change)

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the LN Staffing Section.

Main Duties

Receives and confirms room reservations by fax, email, telephone or personal contact.

Prepares a daily activity report to track and analyze customer flow of the facility and may prepare the
consolidated daily activity report.

Presents statement to departing guests and receives payment in the form of cash or credit card and
make changes as appropriate for each customer transaction.

Assists in restocking/re-arranging saleable merchandise

Provides housekeeping of the lounge, front desk area during duty hours to ensure that cleanliness and
orderly are maintained at all times.

Transport lodging guest to/from on base lodging facilities.

Condition of Employment:
This position is designated as Mission Essential. Incumbents are required to report to work or to remain

at work to accomplish the mission of US Forces Japan during emergencies or exigent situations.
Designations are NOT tied to combat operations or mobilization.




Minimum Qualification

1. Position Title, Number:
Counter Attendant, #2039
374FSS/FSBD-W4 (Route 16)

2. Basic Wage Table, Grade and LPL:

BWT 2-03, LPL-1 (IHA/HPT)

3. Language Proficiency Level: LPL-1

LPL/LD | TOEIC ALCPTILD) ALCPT TOEFL CASEC EIKEN
~8 Feb 16 8 Feb 16™ PBT CBT iBT
1 400-549 51-65 65-74 430-459 | 120-139 | 40-49 | 475-559 | Pre-2nd

4. Knowledge, Skills, and Abilities:
e Work experience in food service, customer service, or a related field is required.
e Experience operating a cash register and handling cash transactions is desirable.
5. Physical Qualification:
¢ Ability to frequently lift objects up to 15 pounds (7kg).

6. Others
e Requires obtaining following training and certificates after employment:
Food Handler’s, Cash Handling, Payment Card Industry (PCl), DRAM shop.

Work Schedule:
e \Work Hours: 40 hours / week
e Work Days: 5 days / week

e Work Schedule : 0600-1500 (Recess 1000-1100)
1000-1900 (Recess 1300-1400)
1100-2000 (Recess 1400-1500)
1200-2100 (Recess 1400-1500)

Remarks:
e Hourly Pay Temporary: Not to exceed 1 year (subject to change)

e The duty location/ section / work schedule may be changed at management’s request.
For any questions or concerns, please contact the Local National Staffing Section.

Main Duties

Responsible for greeting patrons, taking their food and beverage orders. Accepts funds for
sales of food, beverages, sundries and resale merchandise. Operate cash register to record
sales or merchandise and provide sales receipts for sales transactions to customer.

Assists management in insuring optimum stock availability by periodic stock counts, advising
management on slow moving, out of stock, defective or damaged items.

May perform related food service duties such as assisting in setting up the serving line,
replenishing beverage dispensers, ensuring kitchen staff is advised when buffet line needs
replenishment.

Maintains register area in clean and orderly condition. Performs cleaning duties such as
sweeping, mopping, and so forth, in assigned areas, or cleaning entryways.




Minimum Qualification

1. Position Title, Number:
Protocol Specialist, #0283

374 Airlift Wing (Protocol)

2. Basic Wage Table and LPL:
BWT 1-05, LPL: 3

3. Language Proficiency Level (LPL): 3

TOEIC ALCPT(LD) ALCPT TOEFL CASEC EIKEN
LPL ~8Feb 16 | 8 Feb 16~ | PBT CBT iBT
3 730-859 76-85 90-100 | 550-599 | 210-249 | 80-99 | 870~ | Pre-1st

4. Knowledge, Skill and Experience:

¢ Knowledge of administrative duties and operating computers with various office
automation software.

e Work experience to be an interpreter and a translator (English and Japanese).

e Skills in receiving visitors/guests such as arranging accommodation and coordinating
official function.

e Skills in managing budget and purchasing.

e Ability to be a liaison with other organizations and distinguished visitors.

Work Schedule:
e \Work Hours: 40 hours/ week

e Workdays: Mon - Fri
e Work Schedule: 7:30 — 16:30

Remarks:

e The duty location/section/work schedule may be changed at management’s request.
For any questions or concerns, please contact the JN Staffing Section.

Main Duties

Protocol Specialist acts as project officer for assigned installation and wing functions, responsible for
the construction of invite lists, invites, seating plans, program development, scripts, and physical set-
up of event venues. In addition, briefs official parties on flow and execution of events.
Receives/tracks RSVP's and pro-rata sheets. Interprets, greets and escorts Japanese distinguished
visitors during events hosted by the wing commander. Prepares name tags and place cards for all
functions.

Reserves billeting for distinguished visitors (DV's). Creates coordinates and sends welcome cards
and welcome baskets for distinguished visitors staying overnight at Yokota AB. Reserves/coordinates
for transportation of DV's. Liaisons to Mayors' offices, Japan Air Self Defense Forces (JASDF), other
offices and private organizations.

Purchases and prepares mementos, presentos and food items for DV visits. Stocks DV lounge.
Maintains/updates DV database for office use and historical records. Maintains Japanese and
American key personnel rosters and biographical binder.
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	MQ Admin Spec 1-5 USFJ J4  May 26.pdf
	Minimum Qualification
	    Administrative Specialist, #0010


	MQ Admin Spec 1-5 J06 JA May 26.pdf
	Minimum Qualification
	    Administrative Specialist, #0010


	MQ Secretary, BWT 1-4, DFAS-JB Apr 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Accounting Tech 1-4 JRIB May 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Administrative Specialist (CEO) 1-4 May 26.pdf
	Minimum Qualification 
	    Administrative Specialist 0009


	MQ Accounting Technician BWT 1-4 FMAJ Mar 26.pdf
	Minimum Qualification
	    Accounting Technician 0007  


	MQ Accounting Tech 1-4 JRJB May 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Aircraft Refueling Vehicle Operator F-A May26.pdf
	Minimum Qualification

	
	Minimum Qualification
	    Refrigeration and Air-Conditioning Mechanic 2240
	　冷蔵及び空気調節機械工、                  
	    374CES/CEOIH 施設中隊 (HVAC)インフラストラクチャー

	Main Duties 主な仕事 

	MQ  Preventive Maintenance Worker 2-6, LPL-0 May 26.pdf
	Minimum Qualification
	    Preventive Maintenance Worker　2426

	Main Duties 主な仕事

	MQ Plumber 2-6 LPL-0 CEOIU Apr 26.pdf
	Minimum Qualification
	    Plumber, #2218　配管工　２２１８番

	Main Duties 主な仕事

	MQ Meat Cutter DeCA May 26.pdf
	Minimum Qualification
	Main Duties
	主な仕事

	MQ Janitor DHA Apr 26.pdf
	Minimum Qualification
	1. Position Title, Number／職種名、職番:
	 　Janitor    #2145    
	    ジャ二ター　DHA/JLFB000


	MQ Animal Caretaker 2-3 Jun 26.pdf
	Minimum Qualification
	   Animal Caretaker、#2003 

	Main Duties  主な仕事

	MQ+M Dental Hygienist 5-3 Apr 26.pdf
	Minimum Qualification

	MQ Bartender (HPT) FSBC BWT 2-4 May 26.pdf
	Minimum Qualification
	    Bartender, #2200

	Main Duties

	MQ Service Worker  (C) (HPT) FSBC-YD May 26.pdf
	Minimum Qualification
	    Service Worker (C), #2116

	Main Duties

	MQ WaiterWaitress FSBC-YD May 26.pdf
	Minimum Qualification
	    Waiter/Waitress, #2143

	Main Duties 

	MQ  Supervisory Transportaion Rate Specialist 1-6 May 26.pdf
	Minimum Qualification
	    Supervisory Transportation Rate Specialist, #0449


	MQ+M Forklift Operator F-A May26.pdf
	Minimum Qualification
	1. Position Title, Number：   Forklift Operator, Foreman-A,  #2111

	Work Schedule:

	MQ+M Automotive Mechanic May26.pdf
	Minimum Qualification
	1. Position Title、Number／職種名、職番、部隊：       Automotive Mechanic  自動車機械工
	Main Duties　
	主な職務内容


	MQ Engineer (Electrical) 1-7 LPL-4 CENPD 6 Feb 26 LPL-2.pdf
	Minimum Qualification

	MQ Accounting Tech BWT 1-5 DFAS JRGC Apr 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Construction Representative 1-5 CENMP May 26.pdf
	Minimum Qualification
	    Construction Representative   #0050

	Work Schedule:
	Main Duties 

	MQ Budget Technician, BWT 1-5, DFAS-JBB.pdf
	Minimum Qualification
	Main Duties 

	MQ+M Stock Control Clerk Jun26.pdf
	Minimum Qualification

	MQ+M Accounting Tech 1-4 JRGC Jun 26.pdf
	Minimum Qualification
	Main Duties 

	MQ Electrician CEOFA Fire Alarms Aug 25.pdf
	Minimum Qualification
	    Electrician, 電気工 #2094

	Main Duties主な仕事  

	MQ Fuels Distribution System Mechanic 374 CES Jun 26.pdf
	Minimum Qualification
	    Fuel Distribution System Mechanic

	Work Schedule/勤務時間:
	Main Duties 主な仕事

	MQ+M Automotive Body and Fender Repairer Jun26.pdf
	Minimum Qualification
	Work Schedule／勤務時間:

	MQ Mobile Industrial Equipment Operator 2-5 LPL-0 Jun 26.pdf
	Minimum Qualification 
	    Mobile Industrial Equipment Operator 2418
	　自動車産業機械操作員　2418

	Condition of Employment:  

	MQ Administrative Specialist (LTE) Aero Club May 26.pdf
	Minimum Qualification
	   Administrative Specialist    #0292


	MQ Administrative Specialist (LTE) Aero Club May 26.pdf
	Minimum Qualification
	   Administrative Specialist    #0292


	MQ+M Automotive Painter Jun26.pdf
	Minimum Qualification
	Work Schedule／勤務時間:

	MQ+M Automotive Painter Jun26.pdf
	Minimum Qualification
	Work Schedule／勤務時間:

	MQ Meat Cutter May 26.pdf
	Minimum Qualification
	Main Duties
	主な仕事

	MQ+M Budget Technician Jun26-2.pdf
	Minimum Qualification
	    Budget Technician   #0254      
	    730 AMS/DOH

	Main Duties 

	MQ Counter Attendant (HPT) BWT 2-3 Jun 26.pdf
	Minimum Qualification
	    Counter Attendant, #2039

	Main Duties

	MQ Protocol Specialist 1-5 Jun26.pdf
	Minimum Qualification


