KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (R AL&EES): P-26-498-26
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Who May Apply (BEXRHEER):

MLA/IHA employees within the organization.
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MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 H X Y BEZFHH L AV E L 71,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
Please note that job postings will no longer be viewable once the application period has closed.
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Contact information (B &hHt%):

Please refer to “SAMPLE-196aEJ (AF)20260422” on the FSS Website. Should you have any further questions, please contact us.
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Phone (E5E%&E5): 632-7897

Email (A—JL7EFL R): kadena.jnstaffing@us.af.mil
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Lanquage Proficiency Level (LPL) Certificate Requirement Change
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ENGLISH PROFICIENCY TEST (EPT)
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(PBT) (CBT) (iBT)
4 (Exceptional) 860 -990 86 -100 NA 600 — 250 - 100 - NA 1st
3 (Fluent) 730 - 859 76 — 85 90-100 550 -599 210-249 80-99 870 - Pre-1st
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Application form has been updated.
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18th Force Support Squadron Home Page "—A~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,
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Vacancy Announcement No. (R AL &&5): P-26-498-26
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Position Title/Series

Cook Foreman A, IHA-2038, BWT 2-6, LD: 2
Grade/LD

18 FSS/DET1, OKU, Surfside Restaurant, Okuma Recreation

Work Place
Area

Number of position(s) 1

Summary of duties:

Performs work as a working leader and exercises direct supervision over lower grade employees. Assists and US
supervisor, serving as a group pacesetter, carrying out more difficult tasks, maintaining group discipline, enforcing
safety and housekeeping rules, and being responsible for the tools, equipment, and supplies. Provides assistance in
planning work to be performed, assigning projects, explaining work assignments and any unusual steps or processes,
and reviewing work performed. Attends work group meetings and passes on to subordinates instructions received
from US supervisors. Starts work operations by assigning immediate tasks to be performed by individual members of
the group led. Demonstrates proper work methods and insures that needed material and tools are available, and that
needed stock is obtained from supply locations. Answers questions of other workers on procedures, policies, methods
and deadlines. Reports supervisor on status and progress of work and causes of work delays. Answers questions of
supervisor on overall work operations and problems. Prepares and cooks a variety of menu items and desert items.
Roasts, boils, bakes, fries, boils, steams, and stews meats, fish, and poultry. Uses ranges, grills, various type ovens,
deep-fat fryers, steam kettles, broilers, toasters, vegetable steamers, etc., and regulates temperature, time and other
controls. Makes bastes, sauces, and gravies. Prepares food for cooking or serving by dicing, carving, chopping,
grinding, mixing, etc., using hand kitchen tools, and powered equipment. Carves vegetables and fruits as garnishes
for food platters and dishes. Arranges, decorates and garnishes food trays. Adjusts standardized recipes for the
number of servings required in large quantity cooking. Slices meat items by hand conforming to a specific size
requirement or weight specification. Maintains proper temperature for all foods during holding, transport, reheating,
and serving to assure quality control and food safety. Responsible for the proper use and cleaning of equipment,
safety practices, personal hygiene, and conformance with food service sanitation requirements. Responsible for
analyzing and correcting production problems independently and coordinating the cooking process for food items
assigned and of items prepared by other cooks. Assists lower grade cooks in routine food preparation and kitchen
cleaning duties. Performs other related or incidental duties as assigned.

Basic Qualifications:

Qualification requirements emphasize the quality of experience and training rather than the length of time. Applicants
must have the knowledge, skills, and abilities required to successfully perform the full range of duties for this position.
Experience should reflect sufficient scope, complexity, and responsibility to indicate the applicant can perform at the
level expected.

KNOWLEDGE, SKILLS AND ABILITIES: Your qualifications will be evaluated on the basis of your level of
knowledge, skills, abilities and/or competencies in the following areas:

1. Quality of experience in the same line of work (experience in the related field).

2. Must have or be able to obtain a cooking license (2R 2 &F) within the timeframe set by management.

3. 4-year experience with a minimum of 1 year in US military base facility is desirable.

4. Ability to cook all menu items independently.

5. General knowledge of proper food preparation, handling and storage.

6. Ability to speak, read, and write English at average proficiency level: LD-1; however, must have a good
understanding of English enough to understand directions from an American supervisor.

7. Must possess or be able to obtain Food Handler’s certification.

8. Ability to follow the instructions of Public Health food safety regulation.

Job Related Requirements:

1. Must be in excellent physical condition.

2. Must be able to pass Food Handler’s physical examination (stool examination) if required.

3. Must be physically able to stand for long periods, stoop, stretch and lift items up to 50 Ibs (25kg).

4. Must be able to work evening shift schedules to include weekends and holidays.

5. May have to work outside of regular shift hours if directed.

Work Schedule: Mon-Sun (40 hours per week), (1) 0500-1400; (2) 0530-1430, (3) 0600-1500, (4) 0630-1530, (5)
0700-1600, (6) 0730-1630, (7) 0800-1700, (8) 0830-1730, (9) 0900-1800, (10) 0930-1830, (11) 1000-1900, (12) 1030-
1930, (13) 1100-2000, (14) 1130-2030, (15) 1200-2100, (16) 1230-2130, (17) 1300-2200, (18) 1330-2230, (19) 1400-
2300, (20) 1430-2330, (21) 1500-0000, (22) 1530-0030, (23) 1600-0100, (24) 1630-0130, (25) 1700-0200, (26) 1730-
0230, (27) 1800-0300 (Recess: 1 hour)
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