KADENA CIVILIAN PERSONNEL FLIGHT

https://www.kadenafss.com/civilian-personnel-section

Vacancy Announcement No. (R AL&EES): P-26-499-26
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Who May Apply (BEXRHEER):

MLA/IHA employees within the organization.
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MLA/IHA employees of Air Force/DHA/DeCA/DoDEA/DLA-Disp/GSA/DMA in Okinawa.
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MLA/IHA/MA employees of Army / Marine Corps / Navy / AAFES in Okinawa.
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ATTENTION! USFJ Form 196aEJ, Personal History Statement JB/EE"” has been revised. 2026 £ 4 H 15 H X Y BEZFHH L AV E L 71,

Eligible employees who are interested in being considered for the following vacant position(s) must read the instructions below
carefully.

How to apply: Please submit your applications to Kadena Civilian Personnel Flight (CPF) Japanese Staffing Section by the
closing date and time indicated above. Applications should be submitted via one of the following designated drop boxes:

1. Box 1: Building 721-A (2nd floor), Front Area, Kadena Air Base

2. Box 2: Kadena Gate 1 Visitor Control Center, Building 31, Kadena Air Base

Required documents: USFJ Form196aEJ, 20260415(EF), Personal History Statement and copies of required
licenses/certifications if any. Application form is available on 18th Force Support Squadron Home Page at

https://www.kadenafss.com/civilian-personnel-section. (Please select “Download Original” for Form Field pdf.)

Important note: As an applicant, it is your responsibility to complete your application correctly and ensure all the required
documents are attached to the application. Please limit your documents only to application and required documents. Submitted
applications will not be returned. Only selectee will be notified by email or telephone from the Staffing section, Kadena Personnel
Office. Please note that we will not notify those who did not pass the interview. Please visit our website to see pending selection.
Please note that job postings will no longer be viewable once the application period has closed.
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Contact information (B &hHt%):

Please refer to “SAMPLE-196aEJ (AF)20260422” on the FSS Website. Should you have any further questions, please contact us.
BREWEHERIIZ. FSS 9T H AT “SAMPLE-196aE] (AF)20260422” S HELIE&ELY,

Phone (E5E%&E5): 632-7897

Email (A—JL7EFL R): kadena.jnstaffing@us.af.mil
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Lanquage Proficiency Level (LPL) Certificate Requirement Change

ERREAFMRIZEENDELLYET . CETIBED LPLEZCHED L, BRUTAAHEQAF—)ERMALTTFS
L\ ALCPT RO7IC—EEERHYET DO TIHEE T S0,

ENGLISH PROFICIENCY TEST (EPT)
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(PBT) (CBT) (iBT)
4 (Exceptional) 860 -990 86 -100 NA 600 — 250 - 100 - NA 1st
3 (Fluent) 730 - 859 76 — 85 90-100 550 -599 210-249 80-99 870 - Pre-1st
2 (Average) 550-729 66— 75 75 - 89 460 - 549 140 - 209 50-79 560 - 869 2nd
1 (Elementary) 400 - 549 51 - 65 65— 74 430 - 459 120-139 40-49 475 - 559 Pre-2M
PRE-1 (Minimal) 350-399 NA 40- 64 NA NA NA NA 3rd
o - R W — e T
Attention Please! < =TV !

Application form has been updated.
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18th Force Support Squadron Home Page "—AA~R—< QR Code
https://www.kadenafss.com/civilian-personnel-section

Application form is available on 18th Force Support Squadron Home Page
at below link or QR code. (Please select “Download Original” for Form Field pdf.)
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Please refer to a sample of the form on the home page. "—LRXR—C DERAFIET SIS,
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16. WORK HISTORY #iEE
LIST OF JOBS YOU HAVE HELD {STARTING FROM CURRENT JOB CHRONOLOGICALLY).

REQUIRED! Please specify your employment agreement [ MLA (MLC) / IHA / MA (MC)].
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Vacancy Announcement No. (R A& &5): P-26-499-26

wEE: HEERNTRTO MLA/IHA/MC ¢ 8

Position Title/Series | o5 Checker, MLC-0192, BWT 1-3, LPL: 1

Grade/LPL
Workplace L;ig;SAI;SVF, Food Operations, Sustainment Services Flight, Number of position(s) 1

Summary of duties:

Operate Aloha Point of Sales (POS) system. Process dining facility patrons after they complete their visit through the
serving line. Obtains cash drawer from Cash Clerks or supervisor for assigned register. Operates a cash
register/scanning system to record unit prices, proper accounts, purchase totals, surcharge, and correct change due.
Accepts cash according to established procedures. Corrects errors caused by incorrect item entry, insufficient funds,
damaged product, etc. Requests change from cash clerks, lead or supervisory sales store personnel, counting to verify
the amount requested and received. Have meal card members not in the base database to sign in AF Form 1469 so
the accountant can research their status. Advise the member to visit their orderly room to get added into the system
so they don’t have to sign AF Form 1469. Monitor AF Form 79 and 1339 when the cash register is down for cash and
meal card customers respectively. Apply clean as you go procedures throughout the shift, taking care to sanitize as
well as clean serving line and salad bar areas. Monitor spills and assist with cleanups on the serving line from
customers accidentally dumping their tray. If beverage machines run out of product alert the foreman or shift leader to
get the product replenished as required. Assist with serving line or clearing dining table as required. Performs other
related or incidental duties as assigned.

Qualification Requirements:

1. General work experience OR high school graduate or above.

2. Ability to speak, read, and write English at elementary proficiency level: LPL 1 is required.

3. General knowledge of Microsoft Office automation software; preparing, storing, retrieving and printing of
electronic files. (i.e. Word, Excel, PowerPoint, Outlook, SharePoint, etc.)

4. General knowledge of cash handling is desirable.

5. Must be able to obtain Food Handler’s Certification after hiring.

Job Related Requirements:

1. Must be in good health and able to lift and carry up to 50 pounds (3 23kg).

2. May have to work outside of normal duty hours if directed.

Work Schedule: Mon-Sun (40 hours per week), (1) 0400-1300; (2) 0430-1330; (3) 0500-1400; (4) 0600-1500; (5)

0730-1630; (6) 0800-1700; (7) 0900-1800; (8) 1030-1930; (9) 1100-2000; (10) 1300-2200; (11)1630-0130; (12)

1700-0200; (13) 1800-0300 (Recess: 1 hour)

Required document HEE4E:

X USFJ FORM 196aEJ, 20260415 (EF), Personal History Statement BEZ

X Copies of English Proficiency Test for LPL requirement, see page 2 E2EN%ERAT 2H/E\EDIE— (2R—TB]B)
[ ] Copies of license(s) ®EFEIZFENDIE—: As underlined above. L2 T#R &S E
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