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Civilian Human Resources Office H
| Marine Corps Installations Pacific — MCB Camp Butler ||
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i ATTENTION -
I 16. WORK HISTORY i/ Il
I 16. WORK HISTORY EfE ||
ﬂo LIST OF JOBS YOU HAVE HELD {STARTING FROM CURRENT JOB CHRONOLOGICALLY). H
ﬂ" IF ADDITIONAL SPACE IS REQUIRED, USE SEPARATE SHEET OF PAPER FOLLOWING THE BELOW INFORMATION FORMAT. H
I #| please specify MLA (MLC), IHA, MA (MC) |
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. Application forms BEREEAHK : ]
. PERSONAL HISTORY STATEMENT /BB (USFJ FORM 196aEJ, 20260415)
" NEW URL : https:/lwww.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-
5 Office/#In-employment-unit &
| Forms may be found at the link or QR code < Mission ]
. above. If you are unable to open the file, please  Contact Us ]
. save it to your desktop. ]
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H MSBENTTEL. I Supporting Documents I }
U T Application Form BEEEZ5 5 |
i |
* How to apply #H 5% I
. (D Hard copy submission (B & &) .
H Hard #copy application package(s) are accepted at drop box located at Camp Foster, ‘:‘

Bldg#495. -
! |
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. (@ Email submissions (X —/#2H) |
H Submit to mcipac_chro_jn_empl@usmc.mil ]
jf EERA—LT FLRIZIRHE !
H 1) Email subject must contain position title and Vacancy Announcement (VA) number. \:
H A—IL®D (Subject) % [CIXEHET HBIER EERLBESZRHLTTIL, i
H 2) Submission is limited to 3 PDF files including resume and attachments. ﬂ"
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Due to network instability, we recommend to submit hard copy.

2Y IO BRFLRELGE, N—FIE—TCORHZEEHDLTEYET,

Note (GEEZEIR)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
&85 AT HPEERITHTIH 00 16 1 30 £ TIZ ASHER MLA/THA JEFHERIC (X — /W2 K 5005 b [FER)

HELTTFEW, MDD 5 EFHIIZ T oNEEA

- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
EREZDOL, HEEEOACTERMLET, RHEHSNEEEZEHEORMNIV-LEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro _jn_empl@usmc.mil

HHEEEIEMA/IHA ER#% (645-3370/098-970-3370) X% A —JL mcipac_chro_jn_empl@usmc.mil

FTITERT S

Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)

FEFRESI AR

BB THHAEINBLPL LAV TRZZIET I,

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test xR
4 — Exceptional - ~ - -
B ORE S 5 TS 7 860 ~ 990 NA 600 250 100 NA 1st
3 — Fluent
Wb L 5 e A ET S 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average o - - - - -
TAHEE N 5 5 7 550~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 | 2nd
1 - Elementary - o o - o - )
PR AEE ) % B 400 ~ 549 65~ 74 430 ~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 —Minimal
ENBORE S & BT 5 350~ 399 40 ~ 64 NA NA NA NA 3rd
0 — No language proficiency
RN EEI RN
2016 F2 A 8 HUBI L Wikt EAR SN TL 5 MLA/IHA (EZEE T, 2016 F2 B 8 HUFEIICHKITI L7z EPT (English

Proficiency Tests) FERIER Z BFHDH L. TOHABEROBFML NUNHLPLL NV E L TERINE T,

For current MLA/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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]
\T Date: 9 Oct 26 H

I I
L Vacancy Announcement No. (22 /3 5): 173-26 J
I Position Title: Food Service Specialist, #0405, BWT-1, Grade-5, LPL-3 i
4 MLA F/T Permanent Number of position(s): 1 | Location: Camp Hansen -
H Organization: MCB, Camp S. D. Butler, G-4 Division, Food Service Branch, Mess Hall Section H
) Area of consideration ZEAE i : Closing date:  (#& M H#IFR) ]
, Okinawa Wide |
l (MLA/IHAs employed in Okinawa) 21 Oct 26 ]

.| PRI TR STV 54 MLA/THA fE8 ]
L Summary of duties: ]
. Performs duties as a Quality Assurance Evaluator (QAE) on behalf of the installation Food Service ]
. Office Quality Assurance program. Ensures all policies, regulations, and instructions pertaining to ]
Uoo food service operations are properly reviewed, validated, and enforced. Responsible for ensuring H
U% that facilities meet or exceed standards set forth by all regulatory authorities and guidance. H
LLO Conducts evaluations and provides technical expertise and assistance to all subject Mess Halls, as H
| directed by the installation Food Service Officer and Quality Assurance Chief. These evaluations |
[ include Technical Inspections (TI's), Quality Assurance Evaluations (QAE’s), Staff Assist Visits (SAV’s), ]\
U and any additional programs directed by higher based off current situational climate. Evaluates H
‘T cleanliness and sanitation of all food service equipment to meet the sanitation standards, and Hazard H
‘T’ Analysis Critical Control Point (HACCP) principles. Ensures that production is maintained with the H
‘T’ highest level of sanitation. Assesses the administrative procedures for the proper receipt, storage, H
ﬂ"o and issuing of subsistence in kind, and supply items. Conducts out-briefs to the Mess Hall’s H
Management. While performing these duties, fills role as translator/interpreter between military and

MLC personnel. Processes a variety of automated documents utilizing work processing,
spreadsheets, database, graphics, organizer, and other software programs for use during -
preparation, conduct, or review of facility performance. Creates graphs, duplicates forms, and gL
prepares automated presentations on behalf of the quality assurance program for review by the A
Quality Assurance Chief and Installation Food Service Office. Provides on the spot training to food )
handlers, or as required in the following areas: food preparation, food/equipment and storage, |
sanitation, personal hygiene, energy conservation, HACCP principles, and safety. Obtains required }
training to receive or maintain certifications related to job requirements. Required training includes, Il
but not limited to, Ground & Fire Safety, Servsafe Food Handling & Management, and HACCP. i
Ensures all policies, regulations, and instructions pertaining to all fields are properly reviewed, )
validated, and enforced as required. Performs as a Defense Travel System (DTS) Reviewing Official 4
(RO) to verify that a particular action (e.g., line of accounting selection, overseas travel coordination) -
has been correctly accomplished etc.
Qualification Requirements & #& 44 5
1. Must be in good health. -
2. Must have at least one year or clerical, technical or administrative work experience, or
completion of 4-year collage. -
3. Skill in operating computer software such as Microsoft Excel, Word, Power-Point, Outlook, and Pl
other web-based system independently. J
4. Ability to speak, read, and write in both Japanese and English LPL-3 or more level. J

Work Schedule: Mon - Fri, 07:00 — 16:00, one hour recess, 8 hours, 40 hours a week .




| 1. Personal History Statement /&% (USFJ FORM 196aEJ, 20260415) )
| 2. Copy of English Proficiency Test: JEEARE /) & FEH9 % D 2 — " — )|
| 3. Copies of the required certificate/license. B & S5 EHsSE o v — )|
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